
IBT Online ERP

Version 1.2



How to Login

Open http://erp1.ibtindia.com and Fill the user name and password 

provided by head office to go ahead.



DASHBOARD

In this option you will get all the information related to collections, admissions, 

analysis and so on.



Then click on manage counselor. Here you 

can add counselors.



Here you can write name of the 

counselor & then click on submit button.



ENQUIRY
Click on enquiry, then you have to put name, father’s name, mobile no., 
email & select course, counselor. 



OTP Verification
The enquiry student mobile number added by you will be thoroughly

Verified. Enter the OTP received on enquiry student mobile no. 

Once done, click on submit



Filter Enquiry

You can filter the enquiry counselor wise or search for enquiry

You can filter enquiries according
to the counselor



You can see enquiry details here after that you can click 
on print button to take print out of enquiry form to send 

the student for counseling.



Printable Enquiry form



Admit Student

Now scroll down and click on the admit student.



Add Admission
In this option you have to select membership plan whether it is 

lifetime or one year & then select payment whether it is full down 
payment, 1 down payment & so on.



Add Admission – Full Down payment Plan
Let’s suppose you have chosen Lifetime membership plan and 
Then Full Down payment. You will see the fee plan at bottom

Student Discount
Here you can give discount to
Student which can be equal or 
Less the Maximum Discount



Add Admission – Installment Plan
Let’s suppose you have chosen Lifetime membership plan and 

then Installment plan. You will see the fee plan at bottom

Student Discount
In installment plan, Discounts are available 

at the time of entering installment only. 
You can mention the discount committed 

here for future  reference.



Download Receipt, View student details or Card

Once admission in done you will be redirected to this  Page where you can 
download student fee receipt Or view student details or proceed for 

Membership card



When you click on fee details option you 
will see the copy of receipt for student as 

well as for center.



After clicking on details option you can see all 
the student details.



Once admission is confirmed, student will get a mail from ERP. 



Entering Installment

Click here to proceed for entering installment



Entering Installment

Here mention discount if any over here.



Membership Card

Click here to add student photo & proceed for Membership card

Note : Membership card will be available to 
Download on payment of whole fee only.



Then click on ID Card option, You have to upload the photograph of the 
admitted student.



Lifetime Membership

You can download the same



Student will get an email regarding membership 
card.



OTP Verification

Just to ensure that enquiry is genuine you
Can verify his/her number by clicking on

Mobile no. verification



Stock Management

In this option, you will get all the stock items. And here you 
can select & add the quantity of the stock. 

Filter Stock Items
You can filter stock items based 

On language & Stock type

Search stock 
item



Requisition items

At the end of the page you will get updates regarding your selected items.  At 
last you have to click on proceed & pay. 



In this payment page you have to 
write all the info regarding amount 

paid, payment mode etc. then click on 
submit button.



Once you click on submit button you will automatically 
get an email from ERP regarding your request of stock. 



In this payment page you have to 
write all the info regarding amount 

paid, payment mode etc. then click on 
submit button.

Requisition Status
You can check the status of your requested 

Stock here.



Requisition Status
You can check the status of your requested 

Stock here by clicking on view button in previous 
screen



Stock Dispatch
Once the request is approved and stock is dispatched, 

you will get an email for the same.



Docket No.
Once the stock is dispatched, you will

get an email for docket no.



Download Fee Structure
You can download and

View all the fee structure 
here

Download Fee Structure
You can download and

View all the fee structure 
here



HR Request form
To reach to HR Manager & 

put requisition for staff, click 
here.



THANK YOU ALL

In case you face any problem, please  feel 

free to call @

9696960029 (MANISHA) Or mail at

ibtcrm@gmail.com

“We believe in making the things easy”


